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Wisconsin Functional Screen 
Technical Assistance Document  
 
ISSUE DATE: 01/27/2005 
 

APPLICABILITY: 
  Adult Long Term Care 
  Children’s Long Term Support 
  Mental Health/AODA 

 
 
TOPIC: Transferring a Functional Screen  
 
When a person who has been screened by your agency using the automated Wisconsin’s 
Functional Screen moves to another county or applies for another long-term support program, 
you may be asked to transfer that person’s screen to the new agency.  Transferring a screen is 
equivalent to sending paper records to a new agency and should be treated as such in regards to 
privacy considerations. 
 
The following screen shots walk you through the transfer utility in the Functional Screen.   
 
Search for the person whose record you wish to transfer. 
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The link to the transfer utility is in the left had tool bar.  Select that link to begin the process. 
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On the Applicant Transfer page select the type of screen you wish to transfer and select the 
receiving agency from the drop-down list.  Be careful to select the correct agency.  When you 
have selected the correct information, click the Transfer button. 
 
 
 
 

Select the receiving agency 

Click on Transfer when 
done 
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Confirm that you have selected the correct person to transfer and that you are transferring to the 
appropriate agency. 
 

 

Verify information If information is correct, click Confirm. 


